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tScheme-for-Police RA Applicant Letter
To: 
Chief Executive

tScheme Ltd.

Regus House

Victory Way

Admirals Park
DARTFORD
Kent

DA2 6QD

Dear Sir

Application for Participation in the ‘tScheme for Police’ Process as an RA
I/We [Police Body] hereby notify tScheme of our intention for our [name of RA] to be assessed as an RA under the ‘tScheme for Police’ model, as described on the tScheme website.

I/We hereby undertake, if our request is successful, to adhere to the tScheme Code of Conduct (see Appendix 1) for so long as we claim to be part of ‘tScheme for Police’ process.

I/We wish to propose the following details regarding the duration of our planned assessment programme:

Timetable

	Event
	Period after Application date

	Complete the Full specification of the service in the form of a tScheme ‘Specification of Service Subject to Assessment’ documentation
	………weeks

	Commence detailed assessment of the Service
	……….weeks

	Submit assessment report with a formal application for approval under the ‘tScheme for Police’ model
	……….weeks


An Outline ‘Specification of Service Subject to Assessment’ (S3A) is enclosed, providing details of the service being submitted for assessment and subsequent approval.
The assessment body we have selected from the list of tScheme-recognised Assessors is as follows: 

[Name of tScheme-recognised Assessor & individual contact name/location details].

I/We also undertake to pay to tScheme the current Application Fee of £1,000 (plus VAT), payable immediately on confirmation of Applicant status. I/We understand that if we gain our approval within one year of this application this fee will be offset against the Initial Licence Fee.
The primary representative of our organisation in connection with this request for assessment will be:

[Name and Contact Details]
The deputy representative of our organisation will be:

[Name and Contact Details]
The lead technical representative of our organisation will be:

[Name and Contact Details]
I/We understand that further clarification may be sought by tScheme at any stage on any of the details contained in this application.

Signed on behalf of the applicant…………………………………..Date…………………

Name and Position of Signatory:
Appendix 1

The tScheme Code of Conduct

Participants in the electronic trust services industry strive:

· to act in an honest, fair, reasonable and trustworthy manner;

· not to bring electronic trust services into disrepute;

· to provide clear information about what each electronic trust service provides, including limitations and exclusions, to those who rely on that service;

· to meet service commitments and obligations;

· to be proactive in identifying and correcting faults and deficiencies in electronic trust services;

· to operate in accordance with appropriate standards;

· to act promptly in resolving complaints relating to electronic trust services.

